Document #: ____________
Order #: ________________

Complete the online form
and click on print button
below when you are done.

SINGLE/SOLE SOURCE JUSTIFICATION
This form must be used as justification for a purchase from a single source/sole source without open
competition when the purchase is $10,000 or above. It must follow the same approval path as the requisition
under EASY. Single source/sole source justifications are not to be utilized to circumvent normal purchasing
procedure. It is to be used strictly as an exception when all attempts to pursue competitive purchasing
practices has failed. Acceptance of the request will be at the discretion of the Department of Purchases.
The following statements, in my professional judgment, are correct and I have done research to support
these findings. I also certify that no personal advantage, gain or privilege will accrue through the purchase
from this vendor.
Investigator’s Name:
Briefly describe the product and its function you are requesting.

Compatibility to existing equipment or research?
1. With what other material must this item be compatible? What is the value of the existing material?

2.

What are the unique properties which make this the only product compatible with existing material
or research?

Only known manufacturer of this product?
1. What research has been done to support this claim?

Only product that will meet the requirements of the intended use although other like items exist?
1. Give very specific characteristics, properties, other supporting research to support the need for this
particular manufacturer. If it is superior to all others, state the reasons why.

Only known vendor to service this type of product in this region?
1. Give support of your need for immediate service as the primary requirement for the vendor
selection.

Other specific requirements necessitating single source/sole source purchase.

Note Pad Area:

___________________________
Signature

mm/dd/yyyy
________________
Date
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